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Prologue 
 
Franklin & Marshall College is pleased to comply with state (The College and University Security In-
formation Act [PA Act 73, 1988]) and federal (The Student Right-to-Know and Campus Security Act of 
1990 [Public Law 101-542]) laws requiring that colleges make security information and campus crime 
statistics available to all prospective and current students and employees. This booklet summarizes 
crime prevention policies and refers the reader to the sources of the complete policies. Campus crime 
statistics, if not enclosed in this booklet, are available from the Department of Public Safety. This 
booklet is updated and published annually by the Office of College Communications, in cooperation 
with the Department of Public Safety.  
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Description of the College 
Franklin & Marshall’s campus is in a residential 
neighborhood one mile west of downtown Lancaster. 
It is an “open” campus with no walls or fences. In 
the fall of 2012, Franklin & Marshall enrolled about 
2365 undergraduate students, and employed 245 full-
time & 51 part-time faculty and 539 full-time & part-
time professional staff. The College encourages stu-
dents and employees to be responsible for their own 
security and for the security of others. 

Department Of Public Safety Campus  
Police Authority and Jurisdiction 
 
The Franklin & Marshall College Department of Public 
Safety Campus Police is an Accredited Law Enforcement 
Agency, one of 70 police departments of the 1,250 De-
partments in the Commonwealth of Pennsylvania, and 
only one of five higher education Police Departments 
who has attained Accreditation.  The Department consists 
of a Director, Supervisors and sworn Police Officers who 
derive their police powers from Pennsylvania Statute Ti-
tle 22, section 501.  The Department also employs Dis-
patchers who receive calls and inform the Officers.  All 
Officers have attended Act 120 Police Academy training 
and are mandated to attend and complete Pennsylvania 
state requirements for Act 235, Lethal Weapons Training. 

The Department of Public Safety Campus Police has 
complete authority to apprehend and arrest anyone in-
volved in illegal acts within its jurisdiction, which in-
cludes the entire main Campus, areas immediately adja-
cent to the Campus, and all other properties owned and/or 
operated by Franklin & Marshall College. 

The Department of Public Safety Campus Police supports 
the educational goals of the College by providing 24 hour 
quality police, safety and security services to the College 
Community.  Campus Police is committed to the im-
provement of the quality of life for students, faculty, staff 
and visitors by providing a safe Campus environment 
conducive to learning by protecting persons and property, 
enforcing the Commonwealth of Pennsylvania laws and 

College regulations, preventing crime, and apprehending 
offenders both on and off Campus. 

Through coordination with local law enforcement agen-
cies, any criminal activity engaged in by students at off-
Campus locations of student organizations, is monitored 
and recorded.  This information is provided to the Dean 
of the College for any action or follow-up that may be 
required.  Campus Police may also refer any minor of-
fenses involving College rules and regulations committed 
by F&M College students to the individuals responsible 
for College disciplinary action.  

Major offenses such as murder, sexual assault, ag-
gravated assault, robbery, and auto theft are reported 
to the local police and joint investigative efforts with 
investigators from Department of Public Safety and 
the city police are deployed. The prosecution of all 
criminal offenses, both felony and misdemeanor, are 
conducted at either District Justice’s office, or Coun-
ty Court House. Department of Public Safety per-
sonnel work closely with local, state, and federal po-
lice agencies and have direct radio communication 
with the City Police Department on the county radio 
network. The Department of Public Safety is now 
also a part of the Lancaster County Communications 
system and may receive or send calls directly.  

Public Safety also serves a variety of other functions, 
including responding to all medical emergencies, 
alarm calls, administering campus parking policies, 
and providing information to College guests. The 
office, open 24 hours a day, 365 days a year, is lo-
cated in Marshall Hall. For additional information 
please visit the Public Safety website at 
http://www.fandm.edu/publicsafety 

Criminal Records Checks 

Franklin & Marshall, conducts a federal and state 
criminal background check, at the College's expense, 
for all newly hired members of the professional staff 
and College volunteers. All temporary, part-time, 
full-time, and unpaid (volunteer) professional staff 
appointments are contingent upon satisfactory com-
pletion of a criminal records check. Such checks are 
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conducted immediately upon hire and before the new 
staff member / volunteer may begin working on 
campus. 
 
Criminal record reports for part-time personnel em-
ployed within the Floyd Institute are maintained by 
the Office Manager of the Floyd Institute. 

Access to Facilities 
During business hours, the College (excluding hous-
ing facilities) will be open to students, parents, em-
ployees, contractors, guests, and invitees. During 
non-business hours, access to all College facilities is 
by key, FOB device, if issued, or by admittance via 
the Department of Public Safety. During extended 
closing periods, the College will admit only those 
who are working with prior written approval to all 
facilities.  

Residence halls are secured 24 hours a day. Over 
extended breaks, the doors of all halls will be se-
cured around the clock. Some facilities may have 
individual hours, which may vary at different times 
of the year. Examples are the Alumni Sports and Fit-
ness Center, and college libraries and businesses. In 
these cases, the facilities will be secured according to 
schedules developed by the department responsible 
for the facility. 

Emergencies may necessitate changes or alterations 
to any posted schedules. Areas that are revealed as 
problematic are subject to security surveys conduct-
ed of them. Administrators from the Department of 
Public Safety, Facilities and Operations, and other 
appropriate areas review these results. The surveys 
examine security issues such as landscaping, locks, 
alarms, lighting, and communications. Additionally, 
during the academic year, members of Facilities and 
Operations, Office of College Housing Administra-
tion, and the Department of Public Safety meet 
weekly to discuss issues of pressing concern. 

Visitors seeking access to a building for a special 
event are granted access only by an individual host, a 
sponsoring department, the Department of Public 
Safety, or the College reservation system. Service 

providers (e.g., maintenance workers, locksmiths) 
visiting the campus are required to report to Facili-
ties and Operations, where their identity is inde-
pendently verified prior to being issued an ID badge. 
Students and employees must carry College photo 
identification cards at all times and must show iden-
tification cards to College officials and Public Safety 
officers upon request. 

Crime Prevention and Safety Awareness 
Programs 
 
During Orientation students are informed of services 
offered by the Franklin & Marshall Department of 
Public Safety. Presentations outline ways to maintain 
personal safety and residence hall security. Students 
are told about crime on campus and in surrounding 
neighborhoods. Similar information is presented to 
new employees at scheduled meetings throughout 
the year.  
 
Crime Prevention Programs, Emergency Prepared-
ness Programs and Sexual Assault Prevention Pro-
grams are offered on a continual basis. Periodically 
during the academic year the Department of Public 
Safety, in cooperation with other College organiza-
tions and departments, present crime prevention 
awareness sessions on sexual assault (rape and ac-
quaintance rape), drug/alcohol abuse, theft, and van-
dalism, as well as educational sessions on personal 
safety and residence hall security. Courses such as 
CPR, First Aid, Rape Aggression Defense (R.A.D.), 
Street Smart Self-Defense, and Work Place Violence 
training are periodically offered to students and em-
ployees. For a current list of programs available or to 
request a program please visit our website at 
www.fandm.edu/publicsafety 

A common theme of all awareness and crime pre-
vention programs is to encourage students and em-
ployees to be aware of their responsibility for their 
own security and the security of others. 

In addition to seminars, information is disseminated 
to students and employees through crime prevention 
awareness packets, security alerts, and articles and 
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advertisements in “The College Reporter,” which is 
the campus student newspaper. When time is of the 
essence, information is released to the College com-
munity through timely “Campus Alert” messages 
through computer memos sent over the College’s 
electronic mail system. 

The following is a list of some of the ongoing pro-
grams offered by Public Safety.   

Fire Safety 
Fire safety and education are important components 
of the Department of Public Safety’s mission. Fire 
safety procedures are explained to students at the 
beginning of each academic year and are reviewed 
periodically. Additionally, all on and off-campus res-
idence Halls, Academic & Business Buildings and 
Greek Houses, are given up to Four Fire Evacuation 
drills per year. These drills are conducted randomly 
under the supervision of Franklin and Marshall Pub-
lic Safety and Franklin & Marshall's Fire Coordina-
tors. Safety checks of alarm and emergency lighting 
systems and egress routes in the residence halls, aca-
demic & business buildings, and Greek houses are 
conducted throughout the year. The campus build-
ings are equipped with smoke detectors; pull sta-
tions, sprinklers and other emergency equipment. 
Fire extinguishers and fire (sprinkler and alarm) sys-
tems are inspected and maintained Quarterly. All on 
or off campus housing is equipped with smoke de-
tectors, pull stations and sprinkler system. Fire safety 
training and fire extinguisher training is available to 
all students, faculty and staff upon request. 

Escort Service  
The Department of Public Safety provides a walking 
escort service anytime, seven days a week, to and 
from campus and off-campus buildings, within a 
stipulated radius of the College. All students, faculty, 
and professional staff may request the service by 
calling the Department of Public Safety at 358-6999.  

Operation Identification  
The Department of Public Safety offers students the 
use of an engraver to engrave driver’s license num-
bers and/or student numbers on any property brought 
to campus. Students are urged to maintain a record 
of all model and serial numbers of valuable equip-
ment (e.g., stereos, cameras, computers, etc.) and to 
place a copy on file at the Department of Public 
Safety.  

Bicycle Registration  
All students who bring bicycles to campus are re-
quired to register them with the Department of Pub-
lic Safety and Lancaster Bureau of Police. A decal is 
issued which aids in recovery if the bicycle is lost or 
stolen. Bicycles should be securely locked to bicycle 
racks provided on campus. For continued bicycle 
safety, it is strongly advised that students make regu-
lar and frequent checks of their bicycles, and use a 
U-shaped, kryptonite lock to secure the bicycle, not a 
cable and padlock.  

The Department of Public Safety also sponsors edu-
cational outreach programs on a variety of other top-
ics and are eager to discuss with students and em-
ployees ways in which they might reduce their risks 
of crime or accident. In Residence Halls both on and 
off campus, members of the Department of Public 
Safety present educational programs to students to 
heighten awareness of safety issues related to fire, 
emergency preparedness, crime, and personal safety. 

Closed Circuit Television (CCTV) 
The College is committed to enhancing best practic-
es of public and private policing with state of the art 
technology. A component of our security plan is us-
ing closed circuit television (CCTV). The College 
currently has 36 CCTV cameras on and around cam-
pus. 
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Cam# Location 

1 Outside Public Safety, facing Buchanan 
Park 

2 Race Ave. at Chi Phi fraternity 

3 Parking lot behind Ware College House 

4 Entrance to Weis lot on Race Ave. 

5 Race & Harrisburg Aves. 

6 Brooks Tennis Center 

7 W. Frederick St. & Lancaster Ave. 

8 Turf Field, South Parking Lot 

9 College Ave. & W. James St. 

10 College Ave. & W. Frederick St. 

11 College Ave. & W. New St. 

12 N. Pine St. & W. James St. 

13 Charlotte St. & W. Frederick St. 

14 Admissions Lot 

15 Life Science Building 

16 Indoor City across from North Pine St.& 
North Mary St. 

17 East Side Campus Crossing Parking Lot 

18 West Side Campus Crossing Parking Lot 

19 Turf Field North Parking Lot 

20 Williams Lot entrance & Harrisburg Ave 

21 College Ave & Harrisburg Ave 

22 Frederick & Pine Street 

23 Lemon St & College Ave   

24 Martin Science Library Lobby 

25 Shadeck-Fackenthal Library Lobby 

26 College Hill Children’s Center Parking Lot 

27 W James St & N Mary St 

28 W James St & N Charlotte St 

29 Behind ASFC 

37 Business Office /Front 

38 Business Office/Rear 

39-43 College Hill 

  

 Non-Monitored, recorded footage only  
Vivarium- Main Entrance & Emergency Exit 
Chemical Storage Areas 

The Residential System 
Franklin & Marshall has organized its residential 
properties into College Houses, Theme Houses and 
approved off-campus housing. 

College Houses are led by faculty members (Faculty 
Dons), who are assisted by House Deans.  The 
House Deans oversee a staff of undergraduate House 
Advisers.  The Faculty Don and House Dean main-
tain offices in the buildings while the House Advis-
ers live in the residence halls.  Theme houses are 
staffed by House Coordinators, either students or 
administrators, who live in the building. 

House Deans, House Advisers and House Coordina-
tors complete training programs covering general 
crime prevention, campus safety, emergency prepar-
edness and security procedures, issues of diversity, 
drug and alcohol awareness, fire safety and many 
other topics.   

Staff from the Office of Public Safety present educa-
tional programs to the HAs to heighten staff aware-
ness of safety issues related to fire, crime, emergen-
cy preparedness and personal safety. Programs on 
residence hall security, general crime prevention, 
and campus security procedures and practices are 
offered to students when they arrive on campus, and 
during the five-day New Student Orientation. 
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Emergency Preparedness 

Franklin & Marshall Department of Public Safety’s 
Emergency Preparedness home page is at 
www.fandm.edu/prepare.  We have designed these 
pages to inform the College Community about emer-
gency preparedness – what to do in advance of a ma-
jor emergency.   The site contains basic information 
and guidelines; each page highlights pertinent infor-
mation in the event of an emergency that could affect 
students and the operations of Franklin & Marshall 
College.  We also have prepared a comprehensive 
Emergency Response & Crisis Management Plan 
(The Plan) that will be activated in case of a crisis 
situation.  Please note:  Franklin & Marshall authori-
zation is required in order to view The Plan.  We 
strongly encourage you to become familiar with the 
information contained on this website.  We hope we 
never have to initiate an emergency plan.  However, 
if the need arises, we want to reassure you that we 
are prepared, as we will always have the safety and 
security of our campus as a top priority. 

Franklin & Marshall College has installed a siren 
that will be sounded when there is a campus emer-
gency.  We recommend that you stay indoors or get 
to a safe location until you receive instructions from 
an emergency responder via text messaging, email, 
website or information line.   

Franklin & Marshall’s Emergency Alert is an instant, 
mass notification system powered by Rave Mobile 
Safety.  The Franklin & Marshall Emergency Alert 
System is our effort to better disseminate emergency 
information and is aimed at increasing safety on the 
Franklin & Marshall campus. 

Emergency Telephones  
Currently there are 76 emergency telephones located 
across the Franklin & Marshall Campus and adjacent 
properties. Callers do not have to dial these phones; 
they are directly connected to the Department of 
Public Safety or 911. The location of the caller is 
determined by Public Safety or 911 when the phone 

call begins. Exterior residence hall phones can be 
used to reach both the Department of Public Safety 
and residents of the residence hall by dialing their 
extension. Public Safety conducts inspections of the 
campus emergency phone system to ensure it re-
mains in good working condition.  

Criminal Activity Off Campus 
When a Franklin & Marshall student is involved in 
an off-campus offense, public safety officers may 
assist with the investigation in cooperation with lo-
cal, state, or federal law enforcement. Lancaster Bu-
reau of Police and Manheim Police Department rou-
tinely work and communicate with Public Safety of-
ficers on any serious incidents occurring on-campus 
or in the immediate neighborhood and business areas 
surrounding campus. 

While Lancaster Bureau of Police and Manheim Po-
lice Department have primary jurisdiction in all areas 
off campus, Franklin & Marshall officers can and do 
respond to student-related incidents that occur in 
close proximity to campus. Franklin & Marshall   
officers have direct radio communications with the 
city police and maintain close relations with County 
Control Dispatch, fire department, and ambulance 
services to facilitate rapid response in any emergen-
cy situation. 

The Franklin & Marshall College Department of 
Public Safety also maintain a close working relation-
ship with other area schools including, but not lim-
ited to, Millersville University, Thaddeus Stevens 
College, Elizabethtown College, Lancaster Bible 
College, Lancaster Theological Seminary, York Col-
lege, HACC and all schools visiting campus. Any 
incidents involving students or guests from these 
schools receive reciprocal cooperation and infor-
mation exchange.   

Relationship with Local Authorities  
The Department of Public Safety has an excellent 
working relationship with the township police, local 
city police and fire departments, as well as the city 
housing authority and receives timely assistance 

http://www.fandm.edu/prepare
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from all. The College also cooperates with federal, 
state and local agencies and immediately notifies lo-
cal police of any reportable offense. 

Franklin & Marshall College and the Lancaster City 
Alliance bike squads continue to patrol campus and 
the areas in the district, helping to promote a safe 
environment for both students and Lancaster City 
residents. 

The Department of Public Safety has seven certified 
bike patrol officers riding the campus and the local 
neighborhoods. The bike patrol officers, who wear 
Royal Blue & Navy shirts, patrol areas in and around 
campus throughout the day and are professionally 
trained.  

The bike patrol program, which began in November 
2002, allows public safety officers to patrol larger 
areas in less time, making it easier to protect stu-
dents, other members of campus, guests or visitors 
and school facilities. 

Hightlighted area designates F&M patrol area. 

 

 

 

 

 

 

 

 
 
 
The Lancaster City Alliance, previously known as 
the James Street Improvement District, has provided 
for a 10 member bike squad to patrol the streets and 
alleyways of the Northwest neighborhoods since 
June of 2003 and the Downtown Investment District 
since May of 2007. Their patrol area is bordered by 
Race Avenue on the west, the train tracks, and 

Amtrak station on the north, Lime Street on the east, 
and Farnum Street within the Downtown Investment 
District on the south. Over the years it has become 
evident that while the bike squad is patrolling the 
streets not only addressing quality of life issues and 
engaging with residents and business, they have de-
terred crime and promoted a sense of security to the 
residents, business and visitors to the community. 
 
Sex Offender Registration  
In accordance with the "Campus Sex Crimes Preven-
tion Act" of 2000, which amends the Jacob Wetter-
ling Crimes Against Children and Sexually Violent 
Offender Registration Act, the Jeanne Clery Act and 
the Family Educational Rights and Privacy Act of 
1974, the Franklin & Marshall College Department 
of Public Safety provides a link to the Pennsylvania 
State Police Sex Offender Registry. This act requires 
institutions of higher education to issue a statement 
advising the campus community where law en-
forcement information provided by a state concern-
ing registered sex offenders may be obtained. It also 
requires sex offenders already required to register in 
a State to provide notice of each institution of higher 
education in that State at which the person is em-
ployed, carries a vocation, or is a student. Infor-
mation can be obtained by calling the State Police 
Megan’s Law unit at (866) 771-3170. This infor-
mation is also available online at: 
http://www.pameganslaw.state.pa.us. In addition, 
similar information for the Lancaster area (including 
Franklin & Marshall College) can be obtained by 
contacting the Lancaster City Police Department at 
(717) 735-3357 and asking for Det. Don Morant.  
 
For more information about who has to register in 
Pennsylvania or about the state provisions of Me-
gan’s Law in general, you can go to 
http://www.psp.state.pa.us and click on the link for 
the sexually violent predator list.  
 
Pennsylvania's Megan's Law, 42 Pa.C.S. § 9799.1, 
requires the State Police to create and maintain a reg-
istry of persons who have either been convicted of, 
entered a plea of guilty to, or adjudicated delinquent 

http://www.pameganslaw.state.pa.us/
http://www.psp.state.pa.us/
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of certain sex offenses listed in 42 Pa.C.S. §§ 9795.1 
and 9795.2. Additionally, the Pennsylvania State Po-
lice is required to make certain information on regis-
tered sex offenders available to the public through an 
Internet website. The Pennsylvania State Police has 
established this website according to the require-
ments of 42 Pa.C.S. § 9798.1. 

Missing Student Policy 
 
In the event that a student is reported as missing, 
Franklin & Marshall’s Department of Public Safety 
(DPS) suggests the following steps, described below, 
to assist in the investigation of that student’s loca-
tion.  
 
Franklin & Marshall strongly recommends all stu-
dents to register confidential contact information.  
The first contact would be used in the event a stu-
dent, over the age of 18, is determined missing for a 
period of not later than 24 hours.  The second con-
tact would allow students to designate a confidential 
contact to be notified in the event that a student, over 
the age of 18, is determined missing for a period of 
more than 24 hours.  
 
To register a contact person students must call or 
email the Registrar’s Office. The contact person(s) 
will be contacted if you are reported missing. This 
information will be kept confidential and will be ac-
cessible only to authorized Campus and Law En-
forcement Officials. 
 
DPS thoroughly investigates students reported as 
missing whether they live or reside on or off Cam-
pus.  Any missing student report must be referred 
immediately to DPS.  To report a missing person, 
dial  3939 from a campus telephone or use one of 
more than 70 blue light emergency telephones on 
campus and in the surrounding neighborhood or dial 
(717) 291-3939 from off-campus/cell phones. A re-
port can also be filed by coming to the Department 
of Public Safety, 600 block of Race Avenue, which 
is staffed with professional personnel at all times. 
Additionally, you can request assistance from a Lan-
caster City Alliance Security Officer, uniformed Po-

lice Officer on patrol, or dial 9-1-1 for Lancaster 
City or Manheim Township Police. 
 

Disciplinary Policies 
Students convicted of criminal offenses are normally 
disciplined under the Student Code, which states that 
students are expected to comply with the laws and 
ordinances of the United States of America, the 
Commonwealth of Pennsylvania, the City of Lancas-
ter, and with College policies. After an administra-
tive hearing or a hearing with the Committee on Stu-
dent Conduct, the available sanctions include: warn-
ing, reprimand, disciplinary probation, suspension, 
expulsion, College House separation, restitution, re-
striction of privileges of a recognized student organi-
zation, and termination of the College’s recognition 
of a recognized student organization. Depending on 
the nature of the violation, employees convicted of 
criminal offenses or breaches of College policies will 
be disciplined and may be subject to dismissal. 

Prospective students are not asked about previous 
criminal records. If an applicant volunteers this in-
formation, it is considered in the decision to admit 
that person. The College’s application for employ-
ment (which is optional) asks applicants if they have 
ever been convicted of a felony or misdemeanor, and 
if so, to supply the details. Prior convictions do not 
automatically disqualify applicants from employ-
ment. A prior criminal record would be considered in 
the decision to hire if it were relevant to the position. 

Drug, Alcohol Policies and Education Pro-
grams 
 
The College expects students, faculty, and employ-
ees to comply with all federal, state, and local laws 
and with College policies regarding the possession, 
use, and sale of alcohol and controlled substances. 
The College expressly prohibits the presence of con-
trolled substances on any part of campus or at any 
College-sponsored activity. Additionally, no indi-
vidual under the age of 21 may possess, on campus 
or at any College-sponsored activity, for consump-
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tion or other purpose, any alcoholic beverage, nor 
may any individual supply an individual who is un-
der the age of 21 with any alcoholic beverage while 
on campus or at any College-sponsored activity. For 
further details, students and employees may refer to 
the General Drug and Alcohol Policy in The College 
Life Manual. Employees may also refer to the Alco-
hol & other Drug Policy online under Human Re-
sources Policies. 

Drug and alcohol education programs are widely 
available to students and employees. Throughout 
each academic year, programs and lectures on sub-
stance abuse are offered to the entire College com-
munity.  

Sexual Misconduct 
Sexual Misconduct violates State and Federal law 
and/or the Franklin & Marshall Student Code, Arti-
cle 5; consult the Code (above) for appropriate disci-
plinary procedures.  Sexual misconduct is defined as 
any non-consensual sexual contact, including any 
improper touching of intimate body parts. A person 
who is incapacitated (which includes being under the 
influence of alcohol or other drugs), asleep, physical-
ly helpless, or unconscious is considered unable to 
give consent.       

The College informs students of both the College 
disciplinary process and criminal procedures. Stu-
dents who are victims of sexual assault/sexual mis-
conduct should contact Public Safety and the Lan-
caster City Police.  Students are strongly encouraged 
to make a report of sexual assault/sexual misconduct 
to College officials where they are offered the sup-
port and opportunity to make changes in housing ar-
rangements, classroom arrangements, and to be in-
formed of all disciplinary outcomes. 

Moreover, the College encourages students to pro-
ceed with both College disciplinary and criminal 
charges if the student believes such action is appro-
priate to the situation. The outcome of a sexual mis-
conduct hearing will be shared, in writing, with both 
the accused and the victim. 

As in cases of sexual harassment, students who be-
lieve they may have been subject to an incident of 
sexual misconduct may discuss the incident infor-
mally with any one of a number of appropriate Col-
lege personnel such as House Advisers or members 
of the professional staff of Counseling Services, 
Health Services, the Women’s Center, the Office of 
College House Administration, or other offices of 
the Dean of the College.  When appropriate, the Col-
lege will, among other measures, make changes in 
the students’ academic and living arrangements.  The 
College promotes awareness of sexual misconduct 
issues through educational programs and during Ori-
entation.  The College’s Sexual Assault Response 
Team (SART) provides 24-hour coverage of a sexual 
assault response line when classes are in session. A 
victim of a sexual assault or rape, or a friend of a 
victim, can call (717) 560-7311 to receive personal, 
confidential support and advice in dealing with the 
sexual assault or rape. SART is composed of profes-
sional staff members of the College’s Student Health 
Services (Counseling and Appel Health Services) 
who have special training to help victims of sexual 
assault and protected communication to assure con-
fidentiality. They are fully aware of the College and 
community resources, as well as both off-campus 
legal and College Judicial processes and options. 
The College also has a Sexual Assault Victim Advo-
cate, Jan Masland, who can be reached during nor-
mal business hours at the Appel Health Services or 
through contact with a member of the Sexual Assault 
Response Team.  

If a student is a victim, she/he is encouraged to go to 
a safe place, call the Department of Public Safety or 
the local police, and contact a friend or family mem-
ber.  Do not shower, bath or douche.  Do not urinate 
if possible.  Do not drink liquids, smoke or brush 
teeth if oral contact took place.  Keep the clothes 
worn during the offense.  If clothes are changed, 
place them in a paper bag.  Get prompt medical at-
tention.  Do not destroy the physical evidence that 
may be found in the vicinity of the crime.  Tell 
someone all the details remembered about the as-
sault.  Write down all details remembered as soon as 
possible. 



12 
 

Weapons, Explosives, and Hazardous  
Materials Policy  
 
Weapons are inconsistent with the educational pur-
poses of the College, and have no place in the Col-
lege community. Consequently, Franklin & Marshall 
College strictly prohibits the possession, use, or in-
troduction of weapons everywhere on campus. It is a 
violation of College policy for any student, faculty 
member, employee, or visitor to have in his or her 
possession any weapon or to introduce any weapon 
into the College community without the express pri-
or written permission of the Director of Public Safe-
ty.  

Firecrackers are a violation of the Lancaster City 
Fire Code, Pennsylvania law, as well as College reg-
ulations. Persons involved in possessing, supplying, 
or exploding firecrackers or setting fires are subject 
to expulsion from the College. Additionally, chemi-
cals and flammable liquids and gases (including 
paint, varnish, etc.) shall neither be stored nor used 
in the residence halls. 

For the purpose of this policy, the following defini-
tions shall apply:  

Weapons include, but are not limited to:  

Handguns, rifles, shotguns, and other firearms of 
all types, air guns, pellet guns, paint guns, and 
BB guns; axes, swords, and knives of any kind 
other than eating utensils; bows and arrows, 
cross bows, and any archery equipment (except 
equipment owned by the College when possessed 
or used in the course of instructional programs); 
fireworks or ammunition of any kind;  

Any martial arts or security equipment of a dan-
gerous nature, including Chinese stars, 
nunchakues, brass knuckles, electronic stun de-
vices, taser guns and spiked gloves.  

Prohibited/Dangerous Substances 
It shall be a violation of the College policy for any 
student, faculty member, employee, or visitor to 

have in his or her possession any “prohibit-
ed/Dangerous Substance” or introduce any prohibit-
ed/Dangerous Substance” into the College communi-
ty. 

For the purpose of this policy, the following defini-
tions shall apply: 

Prohibited/Dangerous Substances include but are 
limited to: 

Explosives of any type; compounds (moldable    
putty or powder), liquid solvents, gases, etc.  
Components of any type; caps, wiring, timers, 
remote devices, other explosives etc.  Devices; 
defined for this policy as being any mechanism 
which could be detonated to cause an explosion 
resulting in death, injury or property damage. 

Possession means physical possession on the person 
or placing or keeping a weapon at any location on 
the College campus, including an individual’s living 
quarters or workplace, in any vehicle, or in an indi-
vidual’s container (including, but not limited to, 
backpacks, briefcases, purses, wallets, bags, and lug-
gage).  

Introduce shall mean:  

 to bring onto College property; or  

 to assist anyone in bringing onto College prop-
erty.  

Students found in possession of any of the aforemen-
tioned items onto campus or in any College building, 
will be found in violation of the student conduct 
code and will be disciplined up to expulsion by the 
College. 

How to Report a Crime, Suspicious Activi-
ty, or Emergency 
 
Community members, students, faculty, professional 
staff, and their guests are encouraged and requested 
to report any crime, unusual or suspicious activity or 
incidents, emergency, or potential safety hazards that 



13 
 

occurs on or around College property to the Depart-
ment of Public Safety in a timely manner, 24 hours a 
day. Reports may be made by telephone, in person, 
or in writing. Persons may report crimes or hazards 
anonymously by calling (717) 291-4302 or on the 
Public Safety website at 
http://www.fandm.edu/publicsafety/campus-crime-
prevention. Incidents occurring outside of Public 
Safety’s jurisdiction (i.e. off-campus housing and 
buildings and properties not owned by the College) 
should be reported to the local police by dialing 911.  
During an on-campus emergency, persons have the 
option of calling 911 or Public Safety first. Public 
Safety has direct contact with both 911 and Lancas-
ter Bureau of Police through phone and radio, and 
may get through to 911 and receive a quicker re-
sponse than would a non-police caller. If an alleged 
crime is reported to a College official other than a 
member of the Department of Public Safety, the al-
leged incident must then be reported to the Depart-
ment of Public Safety.  

See the last page of this document for a list of im-
portant telephone numbers. The Department of Pub-
lic Safety’s phone number is clearly marked on cam-
pus phones in public areas and is prominently listed 
in the College telephone directory. 

Confidential Reporting Procedures 
If you are the victim of a crime and do not want to 
pursue action through the College or under the crim-
inal justice system, you may still want to consider 
making a confidential report. With your permission, 
the Director of Public Safety or a designee of Public 
Safety can file a report on the details of the incident 
without revealing your identity. The purpose of a 
confidential report is to comply with your wish to 
keep the matter confidential, while taking steps to 
ensure the future safety of yourself and others. With 
such information, the College can keep an accurate 
record of the number of incidents involving students, 
determine where there is a pattern of crime with re-
gard to a particular location, method, or assailant, 
and alert the campus community to potential danger. 
Reports filed in this manner are counted and dis-

closed in the annual crimes statistics for the institu-
tion. 

Timely notifications  
It is the College’s policy to be open with students 
and employees about security matters.  

If an emergency or criminal incident takes place that 
presents a potential ongoing threat, the entire Col-
lege community will receive a timely warning 
known as a “Campus Alert.” The type and frequency 
of the notice will depend on the nature of the inci-
dent. The College will send you as much information 
as possible. Additional alerts to update a situation 
will be sent as warranted. 

Alerts directed to students, faculty, and professional 
staff are often sent through email and will be labeled 
“F & M Urgent Notice.”  You should read these ur-
gent messages as soon as you receive them.  

Additional safety information can also come through 
campus mail, The College Reporter, or postings on 
campus notice boards. A serious threat to the College 
community could also prompt a text message, a letter 
being sent to parents, or a posting on the Franklin & 
Marshall website. 

Crime alerts will often ask members of the Franklin 
& Marshall community for their help in gathering 
information about an incident or in identifying those 
responsible. You can contact the Department of Pub-
lic Safety by calling x3939 from campus or (717) 
291-3939 from an off-campus location.  

You can also forward information to the Department 
of Public Safety anonymously using a web-based 
form. The form is available at: 
www.fandm.edu/publicsafety 

Housing Information 
Types of Housing Available — The student body 
lives in housing on campus, themed housing, College 
Row, College Hill, James Street Properties, Greek 
housing or college-approved private landlord proper-
ties.  Approximately 1,534 students may be housed 

http://www.fandm.edu/publicsafety/campus-crime-prevention
http://www.fandm.edu/publicsafety/campus-crime-prevention


14 
 

in College-owned housing. Most rooms are doubles; 
singles, suites and apartments are also available. All 
individual rooms and all bathrooms are single-sex.   
Hall floors and some suites are co-ed. Each College 
House does offer limited substance-free housing, if 
desired.  Approximately 750 students (juniors and 
seniors) are housed with partners in our off campus 
housing. 

Housing Assignments — First-year students reside 
in their assigned College House on campus, while 
sophomores live in either their College House, a res-
idence hall annex, or in themed housing.  Juniors and 
seniors may select from available spaces in the Col-
lege Houses, Theme Houses, College Row, College 
Hill or the James Street Properties.  Students who 
request a room change within college-owned hous-
ing must meet with their House Dean and/or Lori 
Foust, the College Residential Coordinator, for ap-
proval.  Students who request approval to live in an 
off campus waiver property for extenuating or com-
pelling reasons are required to live in college-
approved private landlord properties. 

Security Features — All residence halls; College 
Row, College Hill, JSP and Greek houses have 
sprinklers and are monitored by a third party agency 
for alarm notifications. All properties also have all 
required life safety features including emergency 
lighting, CO alarms, fire doors and panic hardware. 
Blue light phones are strategically placed around 
campus and in the surrounding neighborhood near 
student housing. 

All residential buildings are locked 24 hours a day. 
Exterior residence hall doors are controlled by a 
proximity access system. Students carry a key fob 
that allows them access to the building in which the 
student resides or into their College House seminar 
room area if the live in a housing annex location or 
off campus. The access system also has an electronic 
alert, which warns when a door has been propped 
open. Public safety officers patrol the residence hall 
areas to detect and to close any propped doors or 
open windows. The propping open of residence hall 
exit doors is against College policy and may result in 

disciplinary action for students found to be responsi-
ble. Windows may be locked from the inside and 
individual rooms are locked by single-cylinder, insti-
tutional-grade dead bolts that lock automatically 
when closed. Students living in college housing have 
a key fob to the residence hall and a randomly num-
bered key to their individual room. Students who 
lock themselves out of their room may, after they 
have properly identified themselves, arrange for a 
security officer to unlock their door for a $10.00 un-
lock fee. If a room key or residence hall entrance key 
fob is lost and there is a possibility that the key will 
be recovered and used in an improper manner, that 
lock will be changed. Periodically, all exterior resi-
dence hall door locks are changed. Each room has a 
peephole on the door. Also, all ground floor rooms 
and all first floor accessible windows have security 
screens. 

Students are permitted to have short-term overnight 
guests. When entering a residence hall, guests are 
required to be accompanied by the resident. Students 
are responsible for making the College’s rules and 
regulations known to their guests and must accept 
responsibility for their guests’ conduct and any dam-
ages caused during their visit.  A public safety of-
ficer who will take appropriate action, if needed, will 
interview any unauthorized person found in a resi-
dence hall. 

Students may remain on campus over a long break 
with prior permission from the College Residential 
Coordinator.  All residential buildings are locked and 
patrolled during low-occupancy periods. During 
summer sessions, students are housed separately 
from conference groups.  Only a small number of 
authorized College administrators and staff have ac-
cess to the residential buildings. 

Absent an emergency, college personnel including 
housekeepers, facility operations staff, and public 
safety personnel enter an individual room only with 
the resident’s permission.  If a maintenance work 
order is filed, staff will enter the room to complete 
the work, as necessary.  Health and safety checks are 
performed by college personnel in each residential 
room during winter break.  When public safety per-
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sonnel enter a student’s room, the student, the House 
Dean, or a House Adviser (HA) is usually present. 
Public safety personnel may search a student’s room 
only after receiving permission to do so from the 
Dean of the College or her designee. 

Maintenance of Buildings and Grounds  
 
The Facilities and Operations staff is responsible for 
maintaining the buildings and grounds with a con-
cern for public safety. The Department of Public 
Safety assists in the maintenance of the buildings 
and grounds by regularly notifying Facilities and 
Operations personnel of potential safety hazards 
such as broken windows, locks, and burned out 
lights that are found during daily rounds. Public 
Safety also conducts weekly inspections of the out-
door lighting system. The findings are submitted in 
writing to Facilities and Operations, which promptly 
makes those repairs affecting safety. The Facilities 
and Operations staff also provides an on-call system 
for handling emergencies occurring outside of regu-
lar business hours. 

Annual Disclosure of Crime Statistics 
Each year the Department of Public Safety prepares 
this report to comply with the Jeanne Clery Disclo-
sure of Campus Security Policy and Crime Statistics 
Act. The full text of this report is located on the web 
at http://www.fandm.edu/publicsafety/annual-safety-
reports.  This report is prepared in cooperation with 
the local law enforcement agencies surrounding our 
main campus and sites abroad, the Office of College 
House Administration, Department of Athletics, and 
many others. Each entity provides updated infor-
mation on their educational efforts and programs to 
comply with the Act. Campus crime, arrest and re-
ferral statistics include those reported to the Franklin 
& Marshall Department of Public Safety, designated 
“campus reporting agents” (including but not limited 
to public safety officers, Allied Security, deans, 
House Advisors, judicial staff, advisors to stu-
dents/student organizations, athletic coaches), and 
local law enforcement agencies. These statistics may 
also include crimes that have occurred in private res-
idences or businesses but is not required by law. 

Counseling Services staff informs their clients of the 
procedures to report crime to the Department of Pub-
lic Safety on a voluntary or confidential basis. 

Daily logs chronicling all calls for service and 
crimes received or reported to the Department of 
Public Safety are maintained. This log includes the 
Department of Public Safety’s response and disposi-
tion of the incident. Additionally, the log contains 
the call or report number of the incident, and loca-
tion the incident occurred. The department’s investi-
gator may conduct investigations and follow-up re-
ports on all incidents or cases when necessary. All 
statistics about crimes occurring on campus and 
crime logs are maintained on computer and are 
available upon request. 

Each year, an e-mail notification is made to all en-
rolled students, faculty, and staff that provide the 
web site to access this report. Copies of the report 
may also be obtained at the Department of Public 
Safety in Marshall-Buchanan Hall on the Franklin & 
Marshall College campus in Lancaster, PA. All pro-
spective employees may obtain a copy from Human 
Resources in Administration by calling (717) 358-
3995, and on their web site. 

Campus Reporting Authority Policy 
 
The “Jeanne Clery Disclosure of Campus Security Policy 
and Campus Crime Statistics Act” requires the College to 
collect crime data from the local police and Campus Se-
curity Authorities. 
 
The Clery Act mandates that institutions must disclose 
statistics both for crimes reported to local police agencies 
and crimes reported to Campus Security Authorities. The 
intent of including non-law enforcement personnel as 
Campus Security Authorities is to acknowledge that many 
individuals and students in particular, are hesitant about 
reporting crimes to the police, but may be more inclined 
to report incidents to other campus-affiliated individuals. 
 
The function of a Campus Security Authority is to report 
to the Department of Public Safety Campus Police, those 
allegations of Clery Act crimes that he or she concludes 
are made in good faith. A Campus Security Authority is 

http://www.fandm.edu/publicsafety/annual-safety-reports
http://www.fandm.edu/publicsafety/annual-safety-reports


16 
 

not responsible for determining whether a crime took 
place— that is the function of law enforcement personnel. 
 
Once a report is received, it must be forwarded to the De-
partment of Public Safety Campus Police. A representa-
tive of the Department of Public Safety Campus Police 
will be available to assist you to determine what infor-
mation should be reported and to work with you in main-
taining the confidentiality of the individual. Reports filed 
in this manner are counted in the crime statistics for the 
College, but the identity of the victim is kept confidential. 
 
The Clery Act regulations define a Campus Security Au-
thority as: 
•• A member of a Campus Police Department or a Cam-
pus Security Department of an institution. 
•• Any individual or individuals who have responsibility 
for campus security but who do not constitute a Campus 
Police Department or a Campus Security Department 
(e.g., an individual who is responsible for monitoring the 
entrance into institutional property). 
•• Any individual or organization specified in an institu-
tion’s statement of campus security policy as an individu-
al or organization to which students and employees 
should report criminal offenses. (See below) 
•• An official of an institution who has significant respon-
sibility for student and campus activities, including, but 
not limited to, student housing, student discipline and 
campus judicial proceedings.  An official is defined as 
any person who has the authority and the duty to take ac-
tion or respond to particular issues on behalf of the insti-
tution. 
 
The Clery Act does not designate specific titles as securi-
ty authorities. A Campus Security Authority is identified 
by the function performed by the individual or organiza-
tion. The function must involve relationships with stu-
dents. Campus Security Authorities cannot delegate this 
responsibility. 
 
 
Campus Security Authorities at the College include: 
 

• All members of the Department of Public Safety 
Campus Police  

• Anyone who is responsible for monitoring the en-
trances to institution,  

• Deans 
• Professional Staff in a Dean of Students Office, 

including leaders in Student Affairs and Housing 

• Staff in the Student Center or Student Union 
Building 

• Staff in Student Activities Office – handling ex-
tracurricular activities 

• Housing/Resident Assistants/Advisors; Resident 
and/or Community Directors 

• Coordinator of Greek Affairs or related position 
• Faculty Advisors to Student Organizations 
• Associate Deans 
• Assistant Dean (Student Conduct Officer) 
• Director, Student Life 
• Residence Life Administrator 
• Administrator, Student Activities 
• Director of Athletics 
• Athletic Coaches and Assistant Coaches 
•    All other administrators as defined in the Clery       

Act definition 
 
Professional mental health and religious counselors are 
exempt from reporting obligations, but may refer individ-
uals to a confidential reporting system. 
 
Franklin & Marshall College professional counselors are 
encouraged to tell their clients about the incident report-
ing procedures, reports (actual, confidential reports, or 
anonymous reports) are extremely valuable in order to 
prevent further victimizations and to obtain a more accu-
rate portrait of Franklin & Marshall College Campus 
crime. 
 
In certain instances, a crime victim may be reluctant to 
file a report fearing the process and/or loss of his/her an-
onymity. In such circumstances, crime victims are en-
couraged to consider making a confidential report to one 
of the designated Campus Security Authorities. At a min-
imum, crime victims will receive valuable counseling and 
referral information.  
 
Confidential reports are important because they provide 
valuable information that will enhance the safety of the 
community-at-large and will provide a more accurate por-
trait of actual campus crime. 
 
Remember, help is available. All you need to do is ask. 
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Crime Definitions 

Murder and Non-negligent Manslaughter – The 
willful (non-negligent) killing of one human being 
by another. 

Negligent Manslaughter – The killing of another 
person through gross negligence. 

Sex Offense Forcible (F) – Any sexual act directed 
against another person, forcibly and/or against that 
person's will; or not forcibly or against the person's 
will where the victim is incapable of giving consent: 
forcible rape; forcible sodomy; sexual assault with 
an object; and forcible fondling. 

Sex Offense Non Forcible (N) – Unlawful, non-
forcible sexual intercourse: incest; statutory rape. 

Robbery - The taking or attempting to take anything 
of value from the care, custody, or control of a per-
son or persons by force or threat of force or violence 
and/or by putting the victim in fear. 

Aggravated Assault – An unlawful attack by one 
person upon another for the purpose of inflicting se-
vere or aggravated bodily injury. This type of assault 
is usually accompanied by the use of a weapon or by 
means likely to produce death or great bodily harm. 
It is not necessary for an injury to result when a gun, 
knife or other weapon is used in the commission of 
the crime. 

Simple Assault – Assaults and attempted assaults 
where no weapon was used and which did not result 
in a serious or aggravated injury to the victim. (Cur-
rently, this crime category only applies to hate 
crimes.) 

Burglary – The unlawful entry of a structure to 
commit a felony or a theft. For reporting purposes 
this definition includes: unlawful entry with intent to 
commit a larceny or felony; breaking and entering 
with intent to commit a larceny; housebreaking; 
safecracking; and all attempts to commit any of the 
aforementioned. 

Motor Vehicle Theft – The theft or attempted theft 
of a motor vehicle. (Classify as motor vehicle theft 
all cases where automobiles are taken by persons not 
having lawful access even though the vehicles are 
later abandoned-including joyriding.) 

Arson – Any willful or malicious burning or attempt 
to burn, with or without intent to defraud, a dwelling 
house, public building, motor vehicle or aircraft, per-
sonal property of another, etc. 

Liquor Law Violation – The violation of laws or or-
dinances prohibiting: the manufacture, sale, trans-
porting, furnishing, possessing of intoxicating liquor; 
maintaining unlawful drinking places; bootlegging; 
operating a still, furnishing liquor to a minor or in-
temperate person; using a vehicle for illegal trans-
portation of liquor; drinking on a train or public con-
veyance; or any attempts to commit any of the fore-
going violations. Note: this list does not include 
public drunkenness and driving under the influ-
ence.  

Drug Law Violation – Violations of State and local 
laws related to the possession, sale, use, growing, 
manufacturing, and making of narcotic drugs. The 
relevant substances include; opium or cocaine and 
their derivatives (morphine, heroin, codeine); mari-
juana; synthetic narcotics (Demerol, methadone(s); 
and dangerous non-narcotic drugs (barbiturates, 
Benzedrine). 

Weapon Law Violation – The violation of laws or 
ordinances regulating weapons. 

Hate Crimes – Any crime that manifests evidence 
that the victim was intentionally selected because of 
the victim's actual or perceived race; religion; gen-
der; sexual orientation; ethnicity or physical/mental 
disabilities. 

Disciplinary Referrals – incidents in which a student 
was not arrested but was referred for campus disci-
plinary action for liquor law violations, drug law vio-
lations, and illegal weapons possession. 
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Three-Year Report (Lancaster, PA Campus) 
Franklin & Marshall College is pleased to comply with state laws (The College and University Security Information Act [PA Act 73, 1988]) requir-
ing colleges to make security information and campus crime statistics available to all prospective students and current students and employees. These 
statistics are designed to be read in conjunction with the accompanying information entitled Staying Safe at Franklin & Marshall. 
 

How crime rates are calculated 
Crime rates per student and employee full-time equivalent (FTE) are computed as follows: the number of crimes in a category is divided by the stu-
dent and employee FTE for that year. For example, in 2003, 90 thefts (larceny) occurred on campus. The theft rate per student and employee FTE 
would be 90 thefts divided by the FY2003 FTE (2,414) or: 90/2,414 = 0.037 thefts per student and employee FTE. 
 

Type of Crime Offenses Known 
Crime Rates per Student and Em-

ployee FTE 
Part I Offenses 2010 2011 2012 2010 2011 2012 
Murder and Non-Negligent manslaughter 0 0 0 0.000 0.000 0 
Murder by Negligence 0 0 0 0.000 0.000 0 
Forcible Rape 0 0 7 0.000 0.000 0.002 
Attempted Rape 0 0 0 0.000 0.000 0 
Robbery 2 5 4 0.000 0.001 0.001 
Aggravated Assault 0 0 0 0.000 0.000 0 
Burglary 4 17 23 0.001 0.005 0.008 
Larceny-Theft (Except Motor Vehicle) 58 80 81 0.018 0.024 0.028 
Motor Vehicle Theft 0 0 0 0.000 0.000 0 
Attempted Motor Vehicle Theft 0 0 0 0.000 0.000 0 
Arson 0 0 0 0.000 0.000 0 
Total Part I 64 102 115 0.019 0.031 0.039 

Part II Offenses       
Drunkenness 2 34 34 0.000 0.010 0.011 
Forgery and Counterfeiting 0 0 3 0.000 0.000 0.001 
Fraud 0 0 3 0.000 0.000 0.001 
Stolen Property (Receiving, Possessing, Buying) 0 0 0 0.000 0.000 0 
Vandalism 40 60 43 0.012 0.018 0.015 
Weapons (Carrying, Possessing) 1 2 4 0.000 0.000 0.001 
Driving Under the Influence 0 1 3 0.000 0.000 0.001 
Liquor Laws 115 79 130 0.036 0.024 0.044 
Sex Offenses (Except in Rape and Prostitution) 0 0 4 0.000 0.000 0.001 
Drug Abuse Violations 14 32 42 0.004 0.009 0.014 
Disorderly Conduct 24 24 29 0.007 0.007 0.010 
Defiant Trespass 23 34 18 0.007 0.007 0.006 
All Other Offenses (Harassment/Noise) 26 74 168 0.008 0.022 0.057 
Total Part II 245 340 482 0.058 0.104 0.162 

Total FTE 3,133 3,244 2930    
Students 2,335 2,363 2307    
Faculty 275 237 245    
Professional Staff 523 644 378    
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The Jeanne Clery Disclosure of the Campus Security Act  
 
 
Criminal Homicide: Murder and Non-Negligent 
Manslaughter 2010 2011 2012  Motor Vehicle Theft 2010 2011 2012 

On Campus* 0 0 0  On Campus* 0 0 0 
In dormitories or other residential facilities 0 0 0  In dormitories or other residential facilities 0 0 0 
In or on a noncampus building or property 0 0 0  In or on a noncampus building or property 0 0 0 
On public property 0 0 0  On public property 0 0 0 

Negligent Manslaughter 2010 2011 2012  Arrest for: Liquor Law Violations 2010 2011 2012 
On Campus* 0 0 0  On Campus* 5 10 20 
In dormitories or other residential facilities 0 0 0  In dormitories or other residential facilities 1 5 7 
In or on a noncampus building or property 0 0 0  In or on a noncampus building or property 5 4 5 
On public property 0 0 0  On public property 0 1 3 

Sex Offenses: Forcible 2010 2011 2012  Arrest for Drug-related Violations 2010 2011 2012 
On Campus* 0 0 9  On Campus* 1 3 1 
In dormitories or other residential facilities 0 0 9  In dormitories or other residential facilities 1 0 1 
In or on a noncampus building or property 0 0 2  In or on a noncampus building or property 0 0 0 
On public property 0 0 0  On public property 0 0 0 

Sex Offenses: Non-Forcible 2010 2011 2012  Arrest for: Weapons Possession 2010 2011 2012 
On Campus* 0 0 0  On Campus* 0 1 2 
In dormitories or other residential facilities 0 0 0  In dormitories or other residential facilities 0 0 0 
In or on a noncampus building or property 0 0 0  In or on a noncampus building or property 0 0 0 
On public property 0 0 0  On public property 0 0 0 

Robbery 2010 2011 2012  Disciplinary Referrals: Liquor Law Violations 2010 2011 2012 
On Campus* 2 1 2  On Campus* 69 63 104 
In dormitories or other residential facilities 0 0 0  In dormitories or other residential facilities 59 59 95 
In or on a noncampus building or property 0 2 0  In or on a noncampus building or property 21 16 26 
On public property 0 2 0  On public property 0 0 0 

Aggravated Assault 2010 2011 2012  Disciplinary Referrals: Drug-related Violations 2010 2011 2012 
On Campus* 0 0 0  On Campus* 6 16 36 
In dormitories or other residential facilities 0 0 0  In dormitories or other residential facilities 5 12 32 
In or on a noncampus building or property 0 0 0  In or on a noncampus building or property 1 13 4 
On public property 0 0 0  On public property 0 0 0 

Burglary 2010 2011 2012  Disciplinary Referrals: Drug-related Violations 2010 2011 2012 
On Campus* 4 11 14  On Campus* 0 2 2 
In dormitories or other residential facilities 4 10 9  In dormitories or other residential facilities 0 1 1 
In or on a noncampus building or property 10 6 9  In or on a noncampus building or property 1 0 0 
On public property 0 0 0  On public property 0 0 0 

Arson 2010 2011 2012      
On Campus* 0 0 0      
In dormitories or other residential facilities 0 0 0      
In or on a noncampus building or property 0 0 0      
On public property 0 0 0      

 
 
* This category includes all on-campus incidents, including those listed in the category “in dormitories or other residential facilities.” Therefore, 

the two categories are not cumulative, but duplicative. 
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Three-Year Report (Bath, England Campus) 
Franklin & Marshall College is pleased to comply with state laws (The College and University Security Information Act [PA Act 73, 1988]) requir-
ing colleges to make security information and campus crime statistics available to all prospective students and current students and employees. These 
statistics are designed to be read in conjunction with the accompanying information entitled Staying Safe at Franklin & Marshall. 
 

How crime rates are calculated 
Crime rates per student and employee full-time equivalent (FTE) are computed as follows: the number of crimes in a category is divided by the stu-
dent and employee FTE for that year. For example, in 2003, 90 thefts (larceny) occurred on campus. The theft rate per student and employee FTE 
would be 90 thefts divided by the FY2003 FTE (2,414) or: 90/2,414 = 0.037 thefts per student and employee FTE. 
 

Type of Crime Offenses Known 
Crime Rates per Student and Em-

ployee FTE 
Part I Offenses 2010 2011 2012 2010 2011 2012 
Murder and Non-Negligent manslaughter 0 0 0 0.000 0.000 0.000 
Murder by Negligence 0 0 0 0.000 0.000 0.000 
Forcible Rape 0 0 0 0.000 0.000 0.000 
Attempted Rape 0 0 0 0.000 0.000 0.000 
Robbery 0 0 0 0.000 0.000 0.000 
Aggravated Assault 0 0 0 0.000 0.000 0.000 
Burglary 0 0 0 0.000 0.000 0.000 
Larceny-Theft (Except Motor Vehicle) 0 0 0 0.000 0.000 0.000 
Motor Vehicle Theft 0 0 0 0.000 0.000 0.000 
Attempted Motor Vehicle Theft 0 0 0 0.000 0.000 0.000 
Arson 0 0 0 0.000 0.000 0.000 
Total Part I 0 0 0 0.000 0.000 0.000 

Part II Offenses       
Drunkenness 0 0 0 0.000 0.000 0.000 
Forgery and Counterfeiting 0 0 0 0.000 0.000 0.000 
Fraud 0 0 0 0.000 0.000 0.000 
Stolen Property (Receiving, Possessing, Buying) 0 0 0 0.000 0.000 0.000 
Vandalism 0 0 0 0.000 0.000 0.000 
Weapons (Carrying, Possessing) 0 0 0 0.000 0.000 0.000 
Driving Under the Influence 0 0 0 0.000 0.000 0.000 
Liquor Laws 0 0 0 0.000 0.000 0.000 
Sex Offenses (Except in Rape and Prostitution) 0 0 0 0.000 0.000 0.000 
Drug Abuse Violations 0 0 0 0.000 0.000 0.000 
Disorderly Conduct 0 0 0 0.000 0.000 0.000 
Defiant Trespass 0 0 0 0.000 0.000 0.000 
All Other Offenses (Harassment/Noise) 0 0 0 0.000 0.000 0.000 
Total Part II 0 0 0 0.000 0.000 0.000 

Total FTE 82.5 82.5 87    
Students 50 50 52    
Faculty 27 27 30    
Professional Staff 5.5 5.5 5    
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The Jeanne Clery Disclosure of the Campus Security Act  

Statistics for Bath, England Campus 
 
 
Criminal Homicide: Murder and Non-Negligent 
Manslaughter 2010 2011 2012  Motor Vehicle Theft 2010 2011 2012 

On Campus* 0 0 0  On Campus* 0 0 0 
In dormitories or other residential facilities 0 0 0  In dormitories or other residential facilities 0 0 0 
In or on a noncampus building or property 0 0 0  In or on a noncampus building or property 0 0 0 
On public property 0 0 0  On public property 0 0 0 

Negligent Manslaughter 2010 2011 2012  Arrest for: Liquor Law Violations 2010 2011 2012 
On Campus* 0 0 0  On Campus* 0 0 0 
In dormitories or other residential facilities 0 0 0  In dormitories or other residential facilities 0 0 0 
In or on a noncampus building or property 0 0 0  In or on a noncampus building or property 0 0 0 
On public property 0 0 0  On public property 0 0 0 

Sex Offenses: Forcible 2010 2011 2012  Arrest for Drug-related Violations 2010 2011 2012 
On Campus* 0 0 0  On Campus* 0 0 0 
In dormitories or other residential facilities 0 0 0  In dormitories or other residential facilities 0 0 0 
In or on a noncampus building or property 0 0 0  In or on a noncampus building or property 0 0 0 
On public property 0 0 0  On public property 0 0 0 

Sex Offenses: Non-Forcible 2010 2011 2012  Arrest for: Weapons Possession 2010 2011 2012 
On Campus* 0 0 0  On Campus* 0 0 0 
In dormitories or other residential facilities 0 0 0  In dormitories or other residential facilities 0 0 0 
In or on a noncampus building or property 0 0 0  In or on a noncampus building or property 0 0 0 
On public property 0 0 0  On public property 0 0 0 

Robbery 2010 2011 2012  Disciplinary Referrals: Liquor Law Violations 2010 2011 2012 
On Campus* 0 0 0  On Campus* 0 0 0 
In dormitories or other residential facilities 0 0 0  In dormitories or other residential facilities 0 0 0 
In or on a noncampus building or property 0 0 0  In or on a noncampus building or property 0 0 0 
On public property 0 0 0  On public property 0 0 0 

Aggravated Assault 2010 2011 2012  Disciplinary Referrals: Drug-related Violations 2010 2011 2012 
On Campus* 0 0 0  On Campus* 0 0 0 
In dormitories or other residential facilities 0 0 0  In dormitories or other residential facilities 0 0 0 
In or on a noncampus building or property 0 0 0  In or on a noncampus building or property 0 0 0 
On public property 0 0 0  On public property 0 0 0 

Burglary 2010 2011 2012  Disciplinary Referrals: Drug-related Violations 2010 2011 2012 
On Campus* 0 0 0  On Campus* 0 0 0 
In dormitories or other residential facilities 0 0 0  In dormitories or other residential facilities 0 0 0 
In or on a noncampus building or property 0 0 0  In or on a noncampus building or property 0 0 0 
On public property 0 0 0  On public property 0 0 0 

Arson 2010 2011 2012      
On Campus* 0 0 0      
In dormitories or other residential facilities 0 0 0      
In or on a noncampus building or property 0 0 0      
On public property 0 0 0      

 
 
* This category includes all on-campus incidents, including those listed in the category “in dormitories or other residential facilities.” Therefore, 

the two categories are not cumulative, but duplicative. 
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Important Safety Tips 
 

Helpful hints to promote a safe environment for the entire campus 
 

The Franklin & Marshall College campus and surrounding community is generally a safe one, as you can see 
from the statistics included in this brochure. We hope you will enjoy living and learning in Lancaster. At the 
same time, there are important steps you can take to keep you, your friends, and valuables safe. For more in-
formation on staying safe in Lancaster, contact the Department of Public Safety. 
 

Campus Safety Tips  
 
Walk with a friend.  
Never walk alone, especially at night. Remember, there is safety in numbers. If you can’t find someone to walk with you, use the shut-
tle or call the escort service at X6999 or the Department of Public Safety at X3939. 
 
Do not let strangers into the dorms.  
When entering the residential halls, never hold the door for someone you don’t recognize. If they really are residents, they will have a 
key, so you’re not being rude. Keeping strangers out of the residential halls helps prevent the theft of personal belongings, vandalism, 
and attacks on students.   
 
Familiarize yourself with the locations of campus emergency phones.  
There are numerous emergency phones placed throughout campus that will immediately connect you to Public Safety. Each phone is 
on a metal pole with a blue light at the top. Know where they are and how to use them.  
 
Do not leave personal items unattended.  
Leaving valuables unattended tempts thieves. Unless something is locked up, it is a potential target for theft or vandalism. Be especial-
ly careful of laptops, cell phones, GPS units and iPods. Never leave purses, wallets, cell phones, or any other valuables in plain sight. 
A criminal is more likely to break into a car if there are items of value visible through the windows.  
 
Be aware of your surroundings.  
Don’t talk on cell phones while walking alone. Always walk with your head up, looking from side to side. Being alert makes you less 
likely to become a target. 
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Car Safety Tips  
 
Use secure campus parking lots and avoid parking on the street.  
The parking lots by the west side of the Alumni Sports & Fitness Center and Weis Hall are patrolled regularly by public safety vehi-
cles, brightly lit and recorded by CCTV. They are the best place to keep your car. Parking on the street is much more risky; avoid it at 
all costs.   
 
Always park legally.  
Watch out for yellow curbs, fire lanes, no parking signs and bus stops. If you park illegally, it can result in an expensive ticket, or your 
car could be towed. Towing is aggressively enforced at College Row, so be sure to familiarize yourself with the guidelines. 
 
Avoid parking tickets.  
Look for the street cleaning signs that are posted on poles around campus. Your car will be ticketed by the city if you do not move it to 
allow for street cleaning. 
 
Register your vehicle with the College.  
This allows you to legally park in the secure lots.  
 
Keep your car at home.  
Remember: Freshman students may not bring their vehicles to Lancaster. 
 
 

Important Phone Numbers 
 
To call the Department of Public Safety: 
Emergency phones (Yellow) No dialing necessary 
Williamson Field Parking lot No dialing necessary 
Exterior Residence Hall phones (Yellow) No dialing necessary 
 
Campus phones (Black or Tan) 
All College buildings and residence halls 3939 
Private phones in residence hall rooms 3939 
Pay phones 717-291-3939 
Anonymous Tip Line 717-291-4302 
F&M Sexual Assault Response Line 717-560-7311 
To call Local Agencies (e.g., Police, Fire, Ambulance) 911 
 
The Department of Public Safety’s phone number is clearly marked on campus phones in public areas and is prominently listed in the 
College telephone directory. 
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FRANKLIN & MARSHALL COLLEGE 
2012 ANNUAL FIRE SAFETY REPORT 

 
 

Franklin & Marshall College is located in the City of Lancaster, Pennsylvania. The campus encompasses 
over 237 acres and has expanded to include over 81 buildings. The student population is approximately 
2365, with the first year class consisting of 601 students. The total number of faculty and staff is 835. 
 
The College has 9 Dormitories located on-campus and 41 properties that are contiguous to the College 
and therefore meet the definition of on-campus student housing facilities. All of these 48 properties that 
house students are protected throughout by integrated automatic sprinkler and fire alarm systems, 
which are monitored 24 hour/day by the College’s Office of Public Safety or a Lancaster City Bureau of 
Fire, approved Central Station. In addition life safety systems are in place in all residences, which include 
emergency lighting, emergency exit doors and fire extinguishers. 
 
 
Plans for Improvement: 
The Department of Environmental Health and Safety oversees the Office of the Fire Safety Coordinator for 
Franklin and Marshall College.  In 2010 the College took aggressive steps to improve their existing Fire 
Safety Program by hiring 2 retired Lancaster City Fire Marshals.  The position of Fire Safety Coordinator 
was created to handle and improve the existing programs.   Fire drills that were done sporadically in the 
past are now done on a regular basis.  It is the goal of Franklin and Marshall College to provide a safe and 
secure environmental for its students and employees and we will continue to strive to be a leader in all 
aspects of safety. 
 
Working in collaboration with the Lancaster City Bureau of Fire and Franklin and Marshall’s Public Safety 
office their duties include, but are not limited to, fire prevention education, inspections, pre-operational 
reviews, fire hazard analysis, fire extinguisher and fire evacuation training programs and oversight of fire 
protection system inspections programs on campus.  These programs are required to meet or exceed all 
local, state and national codes. They will also perform all required fire drills, required periodic building 
inspections, reporting of all fires, and maintain all statistical data required by the Department of Educa-
tion in all campus buildings. 
 
In addition to these duties the Fire Safety Coordinator will be responsible for the training and education 
of all incoming students and active staff of the college in the required aspects of fire safety. 
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REQUIRED REPORTABLE FIRE DATA 
 

 
In compliance with the Department of Educations required Annual Fire Safety Report we are furnishing 
the following required information: 
 

• Number of Fires in on-campus housing facilities 
 
• Fire Cause 

 
• Number of fire related injuries that resulted in treatment at a medical facility 

 
• Number of Fire related deaths 

 
• Value of property damage as a result of the fire 
 
• Description of each on campus housing facility fire safety systems 
 
• Number of regular mandatory supervised fire drills 
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FRANKLIN & MARSHALL COLLEGE FIRE SAFETY POLICIES 
 
The following policies are taken from the Franklin & Marshall College student handbook, employee 
handbook, the student fire safety brochure and/or information available on our Campus web site. 
 
 
SMOKING: (College Life Manual and Employees Handbook) 
 

In order to promote the health and safety, comfort and well-being of all members of the College 
community, Franklin & Marshall prohibits smoking: 
 

• Inside all buildings on campus, including academic and administrative buildings,  
 the Alumni 

• Sports and Fitness Center and the Steinman College Center. 
• In all indoor public areas and restrooms. 
• In shared as well as private offices. 
• In College Houses/College-owned residential facilities. 
• At all indoor and outdoor athletic events. 
• Within 30 feet of the entrance of exit to any administrative of academic building on cam-

pus. 
 
Lighted smoking materials are not permitted in any indoor public areas of the College, offices, or 
Houses/College-owned residential facilities. Smokers are expected to dispose of smoking materi-
als properly and safely: trash receptacles are provided near most campus buildings for this pur-
pose. 

 
 
COOKING AND APPLIANCES: (College Life Manual) 
 

Air conditioners, hot plates, microwave ovens, electric heaters and heavy appliances, such as large 
refrigerators, are not permitted in college housing. Micro refrigerators (small 2.1 cu. Ft. refrigera-
tors with attached microwaves) refrigerators are available to students through a leasing arrange-
ment with a local firm. 

 
 
PROCEDURES FOR EVACUATIONS: 
 
 
BUILDING EVACUATIONS: (College Emergency Preparedness Website) 
 

Natural disasters, such as earthquakes, floods, and catastrophes, such as chemical spills, biological 
threats, aircraft accidents, or explosions, are potential hazards that can affect any campus.  
We must be prepared for all of these, as well as human-made crisis', which can come in the form of 
bomb threats, terrorism or violence on campus. 
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The objective of these pages is to provide a safe and efficient method to evacuate the entire cam-
pus or part of the campus in the event of a disaster on or near campus or to shelter in place.  
Emergency Coordinator's assigned to College facilities will assist first responders in the execution 
of emergency plans.  Emergency Coordinators are volunteers and will be responsible for account-
ability of faculty, staff, and guests of the college. 
To obtain the name of your coordinator please select the link below.  You will need College author-
ization to get this information. 

 
GENERAL POPULATION EVACUATION:  
 

To be prepared for an emergency, at all times, you should: 
• Recognize the sound of the evacuation fire alarm. 
• Know at least two ways out of the building. 
• Know the predetermined meeting location for your group. 
• Know your Emergency Coordinator 
• When you hear the evacuation alarm or are verbally instructed by an appropriate authority 

to begin evacuating the building: 
• Make sure that all individuals in your area hear the alarm and evacuate the area by quickly 

checking nearby restrooms, copier rooms, storage rooms, etc. as you exit. 
• Use the nearest stairway. Do not use the elevator. 
• Accompany and assist persons with disabilities. 
• Shut all doors behind you as you go. Closed doors can slow the spread of fire, smoke, and 

water. 
• Evacuate as quickly as possible but in an orderly manner. Do not push or shove. 

Once outside, move to your predetermined assembly area or follow the instructions of emergency 
personnel on the scene. Stay away from building entrances to avoid interfering with emergency 
personnel or equipment. 
During working hours Emergency Coordinators will direct & assist in the evacuation needs of your 
building. 
 

 
EVACUATION OF PERSONS WITH DISABILITIES: 
 

The following information provides basic guidelines for assisting persons with physical disabili-
ties during an emergency evacuation. 

 
Ground Floor: 

Persons with physical disabilities should exit the building along with other building occu-
pants. 
 

Above or Below Ground Floors: 
Visually Impaired 

Tell the person with the visual impairment the nature of the emergency and of-
fer to guide the person to the nearest exit. Have the person take your elbow and 
escort him/her out of the building. As you walk, advise the person of any obsta-
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cles. When you reach your assembly area, orient the person to where he/she is 
and ask if any further assistance is necessary. 
 

Hearing Impaired 
Alert the person that there is an emergency situation by using hand gestures or 
by turning the light switch on and off. Verbalize or mouth instructions or provide 
the individual with a short note containing instructions. Offer assistance as you 
leave the building. 
 

Mobility Impaired 
 

Since elevators should not be used for evacuation during an emergency, persons 
with mobility impairments need assistance evacuating. Individuals who can walk 
may be able to evacuate themselves. Walk with the person to provide assistance 
if necessary. 
 

Evacuating individuals who are not able to walk is much more complicated. If there is no 
immediate danger, take the individual to a safe place, such as a stairwell, or an “Area of 
Refuge “to await emergency personnel. Whenever possible, someone should remain with 
the person while another individual exits the building and notifies emergency personnel of 
the mobility impaired person's exact location. 
 
Only in situations of extreme and immediate danger should you try to evacuate a wheel-
chair user yourself. The person with the disability is the best authority on how he/she 
should be moved. Ask before you move someone. While it is best to let professional emer-
gency personnel conduct the evacuation. Carrying a person with mobility issues can be 
done by two people who have interlocked their arms to form a "chair" or by carrying the 
person in a sturdy office chair. 
 
During working hours emergency coordinators will direct & assist in the evacuation needs 
of your building. 

 
 

RESPONSE TO FIRE OR SUSPECTED FIRE  (College Emergency Preparedness Website) 
 

• If a burning odor or smoke is present, pull a fire alarm to activate the fire alarm system 
• If you are inside a room and the door is closed, feel the door before you open it. 
• If it is hot, do not open the door. Stuff towels or blankets at the bottom of the door.  Go to 

the window to signal for help. 
• If it is cool, use caution in opening the door. 
• If you can help control the fire without personal danger and have received training, take ac-

tion with available fire extinguishers. If not, leave the area. 
• Never allow the fire to come between you and an exit. Leave the building, checking as you 

leave to make sure everyone has left the immediate area. Close doors behind you to confine 
the fire. 
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• Once you have evacuated the building, call Public Safety at: 717 291-3939 and report the 
location of the fire and the material burning if known. 

• Remain at the scene in a safe location away from fire and report this information to emer-
gency service personnel as they arrive. 

 
RESPONSE TO AUDIBLE FIRE ALARMS: (College Emergency Preparedness Website) 
 

• If the audible fire alarm sounds, evacuate the building. 
• If you can do so safely, shut off any gas in your area. 
• Leave immediately; do not delay to locate personal items 
• Make sure that all members of your area respond to the alarm.  
• Evacuate the area; as you exit, quickly check nearby restrooms, copier rooms, storage 

rooms, etc. 
• Use the nearest stairway.  Do not use elevators. 
• Accompany and assist persons with disabilities. 
• Shut all doors behind you as you go.  Closed doors can slow the spread of fire and smoke. 
• Evacuate as quickly as possible but in an orderly manner.  Do not push or shove. 
• Once outside, move at least 100 feet from the building. 
• Meet at your assembly area for the Emergency Coordinator to account for all members of 

your floor or department. 
• Return to the building only when given the "all clear" by Public Safety. 

 
Fire Extinguisher training is available to all Franklin & Marshall College students, faculty, and staff at no 
cost.  The Public Safety Office holds classes throughout the year.  We encourage you to participate in 
these training sessions.  Contact Public Safety at 717-291-3939 to schedule training. 
 
 
OPEN FLAMES: (College Fire Safety Brochure) 
 
The following items are prohibited in all residence halls: 

• Candles/ Incense 
• Halogen lamps 
• Broilers/Skillets/Woks 
• Toaster ovens/Toasters/Hotplates 
• Holiday lights 
• Fireworks/Explosives 
• Other electrical appliances 
• All flammable/combustibles 
• Live Christmas trees/wreaths 

 
We reserve the right to confiscate any prohibited item found in your room. 
They will be labeled and put in the Department of Public Safety’s storage room until the end of the semes-
ter. At this time you may claim your belongings. 
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FIRE TRAINING POLICY 
 
It is the policy of Franklin & Marshall College to require all employees and students to receive Fire Safety 
training on an annual basis. New employees are trained during their orientation and annually thereafter. 
Employees and students receive the required training according to all applicable codes.  (2009 Interna-
tional Fire Code) 
 
Training is conducted in the following subjects where required: 
 

Fire Prevention:  Employees shall be apprised of the fire hazards of the materials and processes 
to which they are exposed. Each employee shall be instructed in the proper procedures for pre-
venting fires in the conduct of their assigned duties. 
 
Evacuation training: Employees shall be familiarized with the fire alarm and evacuation signals, 
their assigned duties in the event of an alarm or emergency, evacuation routes, areas of refuge, ex-
terior assembly areas and procedures for evacuation. 
 
Emergency Lockdown Training: Where a facility has a lockdown plan, employees shall be 
trained on their assigned duties and procedures in the event of an emergency lockdown. 
 
Fire Safety Training: Employees assigned fire-fighting duties shall be trained to know the loca-
tions and proper use of portable fire extinguishers, or other manual fire-fighting equipment and 
the protective clothing or equipment required for its safe and proper use. 

 
The Lancaster City Bureau of Fire provides Firefighting duties. The College offers fire extinguisher train-
ing to all employees, it is the policy of the College that employees do not fight fire, but evacuate the area. 
 
 
 
PROCEDURES FOR REPORTING FIRES THAT DO NOT REQUIRE A CALL TO THE FIRE DEPARTMENT 
 
The state of Pennsylvania has adopted the Uniform Construction Code. This code in turn adopts the In-
ternational Building Code and the International Fire Code. The City of Lancaster has opted in and has 
adopted these codes. These Codes along with local ordinances require that all unwanted fires that occur 
on a property are required to be immediately reported, by the owner, to the fire department. 
 
It is the policy of the Lancaster Bureau that all fires regardless of when discovered is reported as soon af-
ter the discovery as possible. These events should be reported to the On-duty Shift Commander of the 
City of Lancaster Bureau of Fire at: 717 291-4866. This would allow for an investigation into the cause 
and origin of the fire. 
 (Lancaster City Bureau of Fire Policy) 
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FRANKLIN & MARSHALL COLLEGE FIRE EVACUATION DRILL POLICY AND PROCEDURE 
 
Policy: The State of Pennsylvania has adopted the Uniform Construction Code (U.C.C.). This code in turn 
adopts the International Building Code (I.B.C.) and The International Fire Code (I.F.C.). The City of Lancas-
ter has opted in and has adopted these codes. These codes require emergency evacuation drills (I.F.C. Sec-
tion 405, sub section 405.1 to 405.9).  The frequency of required fire evacuation drills (I.F.C. table 405.2) 
for R-2 Occupancy classifications includes Dormitories, Fraternities and Sororities (I.F.C. page 26) 
 
 Purpose: To provide a supervised practice of a mandatory evacuation of a building for a fire. Educate all 
personnel to promptly exit via the nearest exit and to assemble in their predetermined locations. 
 
Procedure: To comply with the Codes of Lancaster City (U.C.C., I.B.C and I.F.C.) and conduct the required 
fire drills for all building involved: 
 

1. Students: shall leave the building immediately upon hearing the fire alarm sound.  They may re-
port any suspected fire related information by calling 911, Public Safety 219-3939 or     activating 
an alarm located in the building. 

2. Remain calm and if possible close windows in their room. 
3. Turn off any electrical items. 
4. Take only clothing that will be needed for the type of weather conditions that exist. 
5. Leave by the nearest exit.  
6. Do not use the elevators. 
7. Do not attempt to go back into the building even if the alarm stops. Wait until the Fire Official or 

Public Safety Officer has given permission to re-enter. 
 

In an actual emergency if you are trapped an not able to exit a room or the building, yell for help and call 
911, Public Safety 291-3939 by using a house phone or cellular phone. Be sure to give your location in the 
building as best as you can for assistance. 
 
 
CONDUCTING AND DOCUMENTING REQUIRED FIRE EVACUATION DRILLS: (I.F.C. 405.5)  
 
Emergency Evacuation Drill 
INSPECTOR SIGNATURE DATE INSPECTOR 
BUILDING NAME 
DATE 
TYPE OF BUILDING 
DORM 
GREEK 
F&M BUILDING 
TIME 
INSPECTOR 
ALEX GRUMBRECHT 
MARTY HARSH 
NOTIFICATION METHOD 
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SMOKE DETECTOR 
PULL STATION 
NUMBER OF STAFF ON DUTY/PARTICIPATING 
NAMES 
NUMBER OF OCCUPANTS EVACUATED 
SPECIAL CONDITIONS SIMULATED 
PROBLEMS ENCOUNTERED 
WEATHER CONDITIONS 
TIME REQUIRED TO COMPLETE EVACUATION 
PUBLIC SAFETY OFFICERS NEEDED 
RECALL TIME FOR RE-ENTRY 
DRILL NUMBER 
1 
2 
3 
4 
ADDITIONAL INFORMATION: 
 
 
 
Fire Safety Coordinator Duties:  

• Record all record keeping information. 
• Establish time of event and additional personnel needed. 
• Complete first Fire Evacuation drill within ten (10) days of Fall Semester. 
• Provide information when requested within three (3) days.  
• Establish follow up meeting within 10 days to Critique the Fire Evacuation Drill. 

 
Public Safety Duties: 

• Provide needed manpower to complete evacuation and check all rooms and common areas 
to make sure all occupants have exited. 

• Activate the alarm and reset the alarm upon completion of the drill 
• Confirm with dispatcher in Public Safety that all is clear before giving the re-entry signal. 
• One Officer will assist the Fire Emergency coordinator or Fire Safety Coordinator in timing 

of evacuation, Providing Officers Name(s) of entry, Building assigned. 
• Time of event and needed personnel will be determined prior to event 
• All Fire Evacuation Drills on Franklin and Marshall College Campus will be in conjunction 

with Public Safety 
 
Buildings On campus:  

Benjamin Franklin Residence, Weis Hall, Thomas Hall, Schnader Hall, Marshall Hall, Buchanan 
Hall.  
 

Buildings Off Campus:  
Fraternities:  

Chi Phi, Phi Kappa Tau, Kappa Sigma, Phi Kappa Sigma and Delta Sigma Phi 
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Apartment buildings: 
College Row, James Street Apartments, Charlotte Street Apartments, and West Frederick Street 
Apartments. 

 
All Buildings off Campus with management companies or managers shall meet the required drills and 
schedule said drills with the fire emergency coordinator or fire safety coordinator. 
 
STATISTICAL REPORT: 
 
FIRES 

BUILDINGS 
DATE 

OF FIRE 

TIME 
OF 

FIRE 
CAUSE OF 

FIRE 

NUMBER OF 
INJURIES 

REQUIRING 
TREATMENT 

NUMBER OF 
DEATHS 
RELATED 
TO FIRE 

VALUE OF 
PROPERTY 
DAMAGE 

CAUSED BY 
FIRE 

 Calendar Year 2010 
South Ben 
Franklin 3/1/10 1:02 AM Accidental 0 0 $25.00  

College Row 4/8/10 
20:59: 

PM Accidental 0 0 0 
526 N. Char-

lotte St. 10/17/10 
21:02 

PM Cooking 0 0 0 
Ben's Un-
derground 10/21/10 6:14 AM 

Equipment 
Malfunction 0 0 0 

Thomas Hall 11/9/10 
18:06 

PM 
Equipment 
Malfunction 0 0 $2,000.00  

Campus 
Crossings 12/22/10 

18:29 
PM Cooking 0 0 $60,000  

 
Calendar Year 2011 

0 0 0 0 0 0 0 
Calendar Year 2012 

Campus 
Crossings 3/28/12 17:29 Cooking 0 0 $2099.76 
Phi Kappa 

Tau 11/3/12 18:11 Accidental 0 0 $500.00 
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FIRE DRILLS 
 
Historically, fire drills of all student-housing facilities were performed on an intermittent basis.    Begin-
ning in 2010 we have initiated a program to conduct and document fire drills of all student housing facili-
ties two times each semester.   All other campus buildings will be scheduled for one fire evacuation drill 
each semester.  Local fire codes require that these fire evacuation drills be performed within the first 10 
days of the academic year.    See the “FRANKLIN & MARSHALL COLLEGE FIRE EVACUATION DRILL 
POLICY AND PROCEDURE” POLICY and  
“CONDUCTING AND DOCUMENTING REQUIRED FIRE EVACUATION DRILLS” policy on page 8 and 9 of 
this document for specific fire drill evacuation procedures and documentation requirements. 
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	The objective of these pages is to provide a safe and efficient method to evacuate the entire campus or part of the campus in the event of a disaster on or near campus or to shelter in place.
	Emergency Coordinator's assigned to College facilities will assist first responders in the execution of emergency plans.  Emergency Coordinators are volunteers and will be responsible for accountability of faculty, staff, and guests of the college.
	To obtain the name of your coordinator please select the link below.  You will need College authorization to get this information.

	GENERAL POPULATION EVACUATION:
	To be prepared for an emergency, at all times, you should:
	 Recognize the sound of the evacuation fire alarm.
	 Know at least two ways out of the building.
	 Know the predetermined meeting location for your group.
	 Know your Emergency Coordinator
	 When you hear the evacuation alarm or are verbally instructed by an appropriate authority to begin evacuating the building:
	 Make sure that all individuals in your area hear the alarm and evacuate the area by quickly checking nearby restrooms, copier rooms, storage rooms, etc. as you exit.
	 Use the nearest stairway. Do not use the elevator.
	 Accompany and assist persons with disabilities.
	 Shut all doors behind you as you go. Closed doors can slow the spread of fire, smoke, and water.
	 Evacuate as quickly as possible but in an orderly manner. Do not push or shove.
	Once outside, move to your predetermined assembly area or follow the instructions of emergency personnel on the scene. Stay away from building entrances to avoid interfering with emergency personnel or equipment.
	During working hours Emergency Coordinators will direct & assist in the evacuation needs of your building.

	EVACUATION OF PERSONS WITH DISABILITIES:
	The following information provides basic guidelines for assisting persons with physical disabilities during an emergency evacuation.

	Ground Floor:
	Persons with physical disabilities should exit the building along with other building occupants.

	Above or Below Ground Floors:
	Visually Impaired
	Tell the person with the visual impairment the nature of the emergency and offer to guide the person to the nearest exit. Have the person take your elbow and escort him/her out of the building. As you walk, advise the person of any obstacles. When you...

	Hearing Impaired
	Alert the person that there is an emergency situation by using hand gestures or by turning the light switch on and off. Verbalize or mouth instructions or provide the individual with a short note containing instructions. Offer assistance as you leave ...

	Mobility Impaired
	Since elevators should not be used for evacuation during an emergency, persons with mobility impairments need assistance evacuating. Individuals who can walk may be able to evacuate themselves. Walk with the person to provide assistance if necessary.


	Evacuating individuals who are not able to walk is much more complicated. If there is no immediate danger, take the individual to a safe place, such as a stairwell, or an “Area of Refuge “to await emergency personnel. Whenever possible, someone should...
	Only in situations of extreme and immediate danger should you try to evacuate a wheelchair user yourself. The person with the disability is the best authority on how he/she should be moved. Ask before you move someone. While it is best to let professi...
	During working hours emergency coordinators will direct & assist in the evacuation needs of your building.
	Response to Fire or Suspected Fire  (College Emergency Preparedness Website)
	• If a burning odor or smoke is present, pull a fire alarm to activate the fire alarm system
	• If you are inside a room and the door is closed, feel the door before you open it.
	• If it is hot, do not open the door. Stuff towels or blankets at the bottom of the door.  Go to the window to signal for help.
	• If it is cool, use caution in opening the door.
	• If you can help control the fire without personal danger and have received training, take action with available fire extinguishers. If not, leave the area.
	• Never allow the fire to come between you and an exit. Leave the building, checking as you leave to make sure everyone has left the immediate area. Close doors behind you to confine the fire.
	• Once you have evacuated the building, call Public Safety at: 717 291-3939 and report the location of the fire and the material burning if known.
	• Remain at the scene in a safe location away from fire and report this information to emergency service personnel as they arrive.

	Response to Audible Fire Alarms: (College Emergency Preparedness Website)
	• If the audible fire alarm sounds, evacuate the building.
	• If you can do so safely, shut off any gas in your area.
	• Leave immediately; do not delay to locate personal items
	• Make sure that all members of your area respond to the alarm.
	• Evacuate the area; as you exit, quickly check nearby restrooms, copier rooms, storage rooms, etc.
	• Use the nearest stairway.  Do not use elevators.
	• Accompany and assist persons with disabilities.
	• Shut all doors behind you as you go.  Closed doors can slow the spread of fire and smoke.
	• Evacuate as quickly as possible but in an orderly manner.  Do not push or shove.
	• Once outside, move at least 100 feet from the building.
	• Meet at your assembly area for the Emergency Coordinator to account for all members of your floor or department.
	• Return to the building only when given the "all clear" by Public Safety.

	Fire Extinguisher training is available to all Franklin & Marshall College students, faculty, and staff at no cost.  The Public Safety Office holds classes throughout the year.  We encourage you to participate in these training sessions.  Contact Publ...
	OPEN FLAMES: (College Fire Safety Brochure)
	The following items are prohibited in all residence halls:
	• Candles/ Incense
	• Halogen lamps
	• Broilers/Skillets/Woks
	• Toaster ovens/Toasters/Hotplates
	• Holiday lights
	• Fireworks/Explosives
	• Other electrical appliances
	• All flammable/combustibles
	• Live Christmas trees/wreaths

	We reserve the right to confiscate any prohibited item found in your room.
	They will be labeled and put in the Department of Public Safety’s storage room until the end of the semester. At this time you may claim your belongings.
	FIRE TRAINING POLICY
	It is the policy of Franklin & Marshall College to require all employees and students to receive Fire Safety training on an annual basis. New employees are trained during their orientation and annually thereafter. Employees and students receive the re...
	Training is conducted in the following subjects where required:
	Fire Prevention:  Employees shall be apprised of the fire hazards of the materials and processes to which they are exposed. Each employee shall be instructed in the proper procedures for preventing fires in the conduct of their assigned duties.
	Evacuation training: Employees shall be familiarized with the fire alarm and evacuation signals, their assigned duties in the event of an alarm or emergency, evacuation routes, areas of refuge, exterior assembly areas and procedures for evacuation.
	Emergency Lockdown Training: Where a facility has a lockdown plan, employees shall be trained on their assigned duties and procedures in the event of an emergency lockdown.
	Fire Safety Training: Employees assigned fire-fighting duties shall be trained to know the locations and proper use of portable fire extinguishers, or other manual fire-fighting equipment and the protective clothing or equipment required for its safe ...
	The Lancaster City Bureau of Fire provides Firefighting duties. The College offers fire extinguisher training to all employees, it is the policy of the College that employees do not fight fire, but evacuate the area.
	PROCEDURES FOR REPORTING FIRES THAT DO NOT REQUIRE A CALL TO THE FIRE DEPARTMENT
	The state of Pennsylvania has adopted the Uniform Construction Code. This code in turn adopts the International Building Code and the International Fire Code. The City of Lancaster has opted in and has adopted these codes. These Codes along with local...
	It is the policy of the Lancaster Bureau that all fires regardless of when discovered is reported as soon after the discovery as possible. These events should be reported to the On-duty Shift Commander of the City of Lancaster Bureau of Fire at: 717 2...
	(Lancaster City Bureau of Fire Policy)
	Franklin & Marshall College Fire Evacuation Drill Policy and Procedure
	Policy: The State of Pennsylvania has adopted the Uniform Construction Code (U.C.C.). This code in turn adopts the International Building Code (I.B.C.) and The International Fire Code (I.F.C.). The City of Lancaster has opted in and has adopted these ...
	Purpose: To provide a supervised practice of a mandatory evacuation of a building for a fire. Educate all personnel to promptly exit via the nearest exit and to assemble in their predetermined locations.
	Procedure: To comply with the Codes of Lancaster City (U.C.C., I.B.C and I.F.C.) and conduct the required fire drills for all building involved:
	1. Students: shall leave the building immediately upon hearing the fire alarm sound.  They may report any suspected fire related information by calling 911, Public Safety 219-3939 or     activating an alarm located in the building.
	2. Remain calm and if possible close windows in their room.
	3. Turn off any electrical items.
	4. Take only clothing that will be needed for the type of weather conditions that exist.
	5. Leave by the nearest exit.
	6. Do not use the elevators.
	7. Do not attempt to go back into the building even if the alarm stops. Wait until the Fire Official or Public Safety Officer has given permission to re-enter.
	In an actual emergency if you are trapped an not able to exit a room or the building, yell for help and call 911, Public Safety 291-3939 by using a house phone or cellular phone. Be sure to give your location in the building as best as you can for ass...
	Conducting and documenting required Fire Evacuation Drills: (I.F.C. 405.5)
	Emergency Evacuation Drill
	INSPECTOR SIGNATURE DATE INSPECTOR
	BUILDING NAME
	DATE
	TYPE OF BUILDING
	DORM
	GREEK
	F&M BUILDING
	TIME
	INSPECTOR
	ALEX GRUMBRECHT
	MARTY HARSH
	NOTIFICATION METHOD
	SMOKE DETECTOR
	PULL STATION
	NUMBER OF STAFF ON DUTY/PARTICIPATING
	NAMES
	NUMBER OF OCCUPANTS EVACUATED
	SPECIAL CONDITIONS SIMULATED
	PROBLEMS ENCOUNTERED
	WEATHER CONDITIONS
	TIME REQUIRED TO COMPLETE EVACUATION
	PUBLIC SAFETY OFFICERS NEEDED
	RECALL TIME FOR RE-ENTRY
	DRILL NUMBER
	1
	2
	3
	4
	ADDITIONAL INFORMATION:
	Fire Safety Coordinator Duties:
	• Record all record keeping information.
	• Establish time of event and additional personnel needed.
	• Complete first Fire Evacuation drill within ten (10) days of Fall Semester.
	• Provide information when requested within three (3) days.
	• Establish follow up meeting within 10 days to Critique the Fire Evacuation Drill.

	Public Safety Duties:
	• Provide needed manpower to complete evacuation and check all rooms and common areas to make sure all occupants have exited.
	• Activate the alarm and reset the alarm upon completion of the drill
	• Confirm with dispatcher in Public Safety that all is clear before giving the re-entry signal.
	• One Officer will assist the Fire Emergency coordinator or Fire Safety Coordinator in timing of evacuation, Providing Officers Name(s) of entry, Building assigned.
	• Time of event and needed personnel will be determined prior to event
	• All Fire Evacuation Drills on Franklin and Marshall College Campus will be in conjunction with Public Safety

	Buildings On campus:
	Benjamin Franklin Residence, Weis Hall, Thomas Hall, Schnader Hall, Marshall Hall, Buchanan Hall.
	Buildings Off Campus:
	Fraternities:
	Chi Phi, Phi Kappa Tau, Kappa Sigma, Phi Kappa Sigma and Delta Sigma Phi
	Apartment buildings:
	College Row, James Street Apartments, Charlotte Street Apartments, and West Frederick Street Apartments.

	All Buildings off Campus with management companies or managers shall meet the required drills and schedule said drills with the fire emergency coordinator or fire safety coordinator.
	Statistical Report:
	FIRES
	FIRE DRILLS
	Historically, fire drills of all student-housing facilities were performed on an intermittent basis.    Beginning in 2010 we have initiated a program to conduct and document fire drills of all student housing facilities two times each semester.   All ...
	“Conducting and documenting required Fire Evacuation Drills” policy on page 8 and 9 of this document for specific fire drill evacuation procedures and documentation requirements.

