
 

 

F&M Fraternity & Sorority SPECIAL EVENT Registration 
The organization/group does hereby accept full responsibility for the event stated above. In accepting this responsibility, the 

organization/group will make certain that all Federal, State and City laws, as well as all organization, and college policies are enforced. 
The organization/group understands that it is required to regulate the behavior of all individuals during the event. The registering 

organization/group and its leadership will immediately take appropriate corrective action to ensure the health and safety of members 
and guests. The organization/group understands that failure to abide by all terms of this agreement and all event policies and 

regulations will result in College action. The organization/group understands that the event will not be approved or hosted without full 
completion of this registration form, completion of consultation requirements, and confirmation by the Fraternity/Sorority advisory team. 
The purposes of this notification are to ensure that social events are carefully planned, do not conflict with other events and to remind 

the sponsors of their responsibilities under state law, college policies, and Inter/national fraternity and sorority policies.  
Events must be confirmed/registered 30 days in advance.  

 
Date Submitted: __________________________         Time: _________________________ 

  
 Registering Entity: ________________________________________         Type of Event: ________________________________ 
 
1.  Event Title: _____________________________ 
2.  Date of Function: ________________________  
3.  Starting Time: __________________________ 
4.  Ending Time: ___________________________ 
Note: Special Events are approved in 4 hour time blocks. 
 

 
5.  Location: ______________________________ 
6.  # of invited guests : _________  
Note: Alumni events do not require a guest list in advance. An 
attendance list (if hosted at approved chapter house) must be 
submitted to OFSL by the undergaduate chatper no later than 72 hours 
following event.  

□ Alcohol (Yes/No) via:  _______BYOB  _______3rd Party Vendor (please list vendor) _______________________________ 
Note: Alcohol may only be distributed in accordance with College policy, Pennsylvania law, Inter/national FS Group Risk Management policy, and FIPG Guidelines 
Alternate Beverage(s) Food|Required Yes/No Initials_________ 
□ Non-Alcoholic Beverages: __________________________________ 
□ Food Served: _____________________________________________ 
*BYOB/Third Party Vendor events require alternative (non-alcoholic) beverages 
and food to be made available for guests.  

□ Third Party Security | Required Yes/No  Initials________  
Event may be required BYOB events to have professional security: 
a. Third Party Security must be an approved F&M Vendor. 
b. Oversee the checking of ID's and Age Verification 
c. Assist in the oversight of distribution of alcohol 
d. Assist the hosting organization in event management and policy 
e. Alcohol is not to be sold, given away, or provided to any members, guests, 

alumni/ae, parents, or others at any social event. 
f. Drinking games in any form, with or without alcohol, are forbidden. 

g. The sponsoring organization(s) will make an effort to ensure that no members or 

guests are using borrowed or fake ID’s at even 

 
Event Monitors/ Event Responsibility/ Emergency Contact 
 
1.  ______________________________ 3. ________________________________ 
 
2. ________________________ 4. _________________________ 
 
Names of Bartenders/Servers (TIPS Certified/If BYOB Format) 
 
1.  ______________________________ 3. ________________________________ 
 
2.  ______________________________ 4. ________________________________ 
* Event monitors & Servers  must be sober and substance free for the duration of the event.  
Members of the sponsoring organizations (18 yrs of age or older) who are 100% alcohol 
free during the Social/ Formal Event and hours leading up to the Social/ Formal Event 
who helps organize the logistics of the Social/ Formal Event: Loading and unloading of 
buses, monitoring members and guests at third party venue, arranging rides for those who 
need to leave the venue. Initials _______ 

 


